
Reporting Obligations



Mandatory Reporting

Introduction



3

Why is reporting important?

Sometimes an employee learns that criminal activity or some serious form of 
misconduct has occurred on campus or has been committed by or against a 
member of our community. As a member of the University of Dallas community, 
and especially as an employee, a University employee has an obligation to bring 
the incident to the attention of the appropriate individuals within the University so 
that the University can take appropriate action.
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Why is reporting important?

Each member of the University of Dallas community has an obligation to commit 
him or herself to the good of all and of each individual, because we are all really 
responsible for all. (Compendium of the Social Doctrine of the Church, 193). The 
Church refers to this “firm and persevering determination to commit oneself to the 
common good” as solidarity, which is both a social principle recognizing our 
inherent interdependence, and a moral virtue. (Ibid.).



5

Why is reporting important?

Employees, who act as agents of the University, have a special obligation that is 
recognized in both law and in University policy.

● An employee has a duty to act loyally for the employer’s benefit in all matters 
connected with the employment relationship. (Restatement (Third) of Agency, 
§ 8.01). Among other responsibilities, this means that an employee generally 
has a duty to provide the employer with information that is important to the 
interests of the employer. (§ 8.11).
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Why is reporting important?

In addition, the United States Congress and the Texas legislature have specified 
certain types of incidents that must be reported by employees, even if the 
employee has limited knowledge about the incident or doubts that the incident 
occurred. For instance, under the Texas Education Code, employees are 
required to report to the University’s Title IX Coordinator information about 
possible sexual harassment, sexual assault, dating violence, or stalking. In 
addition, under the federal Clery Act, employees are required to report to the 
University of Dallas Police Department information about various crimes, such as 
murder, rape, robbery, arson, and aggravated assault.
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Why is reporting important?

When employees fail to fulfill their reporting obligations, the University may be 
subject to substantial fines (e.g., up to almost $60,000 per violation of the Clery
Act), loss of access to federal financial aid for students, and other penalties. 
Employees can also be subject to penalties, including mandatory termination of 
employment or prison time.
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What types of incidents must be reported?

There are two, partially overlapping categories of incidents that must be reported 
by employees.

● First, employees are required to report certain types of crimes.
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What types of incidents must be reported?

Employees are required to report crimes pursuant to federal law, particularly 
those that are covered by the Clery Act, including its amendments such as the 
Violence Against Women Act. Employees are also required to report certain 
crimes pursuant to Texas law, including crimes such as hazing, child abuse, and 
certain types of sexual offenses. Some offenses, such as sexual harassment, 
sexual assault, dating violence, and stalking, must be reported if the perpetrator 
or victim is a student or employee, even if the incident does not have any other 
connection to the University. 
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What types of incidents must be reported?

● Second, employees are required to report violations of the University’s Civil 
Rights Policy. The University’s Civil Rights Policy requires employees to 
report incidents involving discrimination or harassment based on a protected 
characteristic, such as race, sex, religion, or disability.
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Should an employee investigate an incident or question 
witnesses in order to report more reliable information?

No, generally speaking, an employee should not investigate the incident or 
question witnesses about it. Certain employees of the University are specially 
designated and trained to respond to incidents and conduct investigations. 

● Each employee must fulfill his or her reporting obligations. That does mean 
that, in many cases, the reporting employee may have only partial 
information, or may have inaccurate information. That is fine. 

● Again, the employee’s responsibility is to report what the employee has 
learned or heard so that the University can evaluate how to assist someone 
who may have been harmed and how to respond to the allegations.



Reports of Crimes at UD

Clery Act
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What types of crimes must be reported pursuant to the Clery
Act, including the Violence Against Women Act?

The Clery Act breaks the types of crimes that must be reported into four 
categories:

● Primary crimes, including
○ Criminal homicide: murder and nonnegligent homicide; and negligent manslaughter;
○ Sex offenses: rape; fondling; incest; and statutory rape;
○ Robbery;
○ Aggravated assault;
○ Burglary;
○ Motor vehicle theft; and
○ Arson.
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What types of crimes must be reported pursuant to the Clery
Act, including the Violence Against Women Act?

The Clery Act breaks the types of crimes that must be reported into four 
categories:

● Arrests and referrals for disciplinary actions, including

○ Arrests for liquor law violations, drug law violations, and illegal weapons possession;

○ Referrals for campus disciplinary action for liquor law violations, drug law violations, and illegal 
weapons possession;
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What types of crimes must be reported pursuant to the Clery
Act, including the Violence Against Women Act?

The Clery Act breaks the types of crimes that must be reported into four 
categories:

● Hate crimes, including

○ Any of the primary crimes, if they are determined to be hate crimes; and

○ The following crimes, if they are determined to be hate crimes: larceny-theft; simple assault; 
intimidation; and destruction/damage/vandalism of property; and
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What types of crimes must be reported pursuant to the Clery
Act, including the Violence Against Women Act?

The Clery Act breaks the types of crimes that must be reported into four 
categories:

● Dating violence, domestic violence, and stalking.
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What does it mean to say that something is a hate 
crime?

Under the Clery Act, a hate crime is a crime that manifests evidence that the 
victim was intentionally selected because of the perpetrator’s bias against the 
victim. The categories of bias included in the definition of hate crime are the 
victim’s actual or perceived race, gender, gender identity, religion, sexual 
orientation, ethnicity, national origin, and disability.
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Are there differences between the definitions of these crimes 
under the Clery Act and their definitions under Texas law?

● In some cases, there can be differences between the definitions of these 
crimes under the Clery Act and their definitions under Texas law. It is 
important to remember that the ‘crimes’ that must be reported under the Clery
Act are crimes as they are defined by the Clery Act. It is always better to 
report an incident, and then the University of Dallas Police Department can 
determine whether it should be classified as a Clery reportable incident.

● You can find the definitions of the various Clery offenses at 
https://udallas.edu/clery/clery-offenses.php

https://udallas.edu/clery/clery-offenses.php
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Does it matter where the Clery reportable incident 
occurred?

Yes, it does matter where the incident occurred. The Clery Act requires reporting 
of incidents that occurred in what is called the ‘Clery geography.’ The University’s 
Clery geography includes

● Buildings and property that are part of the University’s campus;
● The University’s non-campus buildings and property; and
● Public property within or immediately adjacent to and accessible from the 

campus.
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Who must Clery reportable incidents be reported to?

Incidents that are covered by the Clery Act must be promptly reported to the 
University of Dallas Police Department.
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Who is required to report a Clery reportable incident 
to UDPD?

All ‘campus security authorities’ are required to report Clery reportable incidents 
to the University of Dallas Police Department. Campus security authorities 
include

● Any individual or individuals who have responsibility for campus security but 
who do not constitute a campus police department or campus security 
department, such as an individual who is responsible for monitoring entrance 
into institutional property;
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Who is required to report a Clery reportable incident 
to UDPD?

All ‘campus security authorities’ are required to report Clery reportable incidents 
to the University of Dallas Police Department. Campus security authorities 
include

● Any individual or organization specified in the University’s campus security 
policy as an individual or organization to which students and employees 
should report criminal offenses; and

● An official of the University who has significant responsibility for student and 
campus activities, including, but not limited to, student housing, student 
discipline, and campus judicial proceedings.
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Has the University specifically identified anyone as a 
campus security authority?

Yes, the University has identified certain individuals as campus security 
authorities. The University has identified the following individuals:

● UDPD Officers;
● UD Campus Safety Officers;
● Interim Dean of Student Greg Roper;
● Dean of the Rome Programs Peter Hatlie;
● Interim Provost Tammy Leonard;
● Executive Vice President John Plotts;
● Director of Human Resources Mary Fleck;
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Has the University specifically identified anyone as a 
campus security authority?

Yes, the University has identified certain individuals as campus security 
authorities. The University has identified the following individuals:

● Civil Rights Coordinator Luciana Hampilos;
● Deputy Civil Rights Coordinator LaCoya Williams;
● Deputy Civil Rights Coordinator Monica Heckman;
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Has the University specifically identified anyone as a 
campus security authority?

Yes, the University has identified certain individuals as campus security 
authorities. The University has identified the following individuals:

● Director of Student Activities;
● Student Conduct Officer;
● Residence Coordinators;
● Rome Coordinators; and
● Residence Assistants.
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What does the University of Dallas Police Department do with 
the information that is reported?

The University of Dallas Police Department includes all Clery Act incidents in the 
University’s crime log and in its annual security and fire safety report.

● The daily crime log is available at https://udallas.edu/clery/crime-fire-log.php

● The annual security and fire safety report is available at 
https://udallas.edu/consumer-info/clery-report.php

https://udallas.edu/clery/crime-fire-log.php
https://udallas.edu/consumer-info/clery-report.php
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What information about the Clery reportable incident must 
be reported by a campus security authority?

Unlike the other laws and policies relating to reporting, the Clery Act only 
requires reporting basic information about an incident to the University of Dallas 
Police Department. That is not to say that employees should only report what is 
required by the Clery Act. The University encourages employees to report 
criminal offenses so that they can be addressed.
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What information about the Clery reportable incident must 
be reported by a crime security authority?

For purposes of complying with the Clery Act, campus security authorities must
report the following to UDPD:

● The type of Clery reportable incident;

● The location of the Clery reportable incident, to the extent known; and

● The date and time of the Clery reportable incident, to the extent known.



Texas Reporting Requirements

Hazing
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What is hazing?

Under Texas law, hazing is an intentional, knowing, or reckless act directed 
against a student for the purpose of pledging, being initiated into, affiliating with, 
holding office in, or maintaining membership in an organization if the act:

● Is any type of physical brutality, such as whipping, beating, striking, branding, 
electronic shocking, placing of a harmful substance on the body, or similar 
activity;
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What is hazing?

Under Texas law, hazing is an intentional, knowing, or reckless act directed 
against a student for the purpose of pledging, being initiated into, affiliating with, 
holding office in, or maintaining membership in an organization if the act:

● Involves sleep deprivation, exposure to the elements, confinement in a small 
space, calisthenics, or other similar activity that subjects the student to an 
unreasonable risk of harm or that adversely affects the mental or physical 
health or safety of the student;
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What is hazing?

Under Texas law, hazing is an intentional, knowing, or reckless act directed 
against a student for the purpose of pledging, being initiated into, affiliating with, 
holding office in, or maintaining membership in an organization if the act:

● Involves consumption of a food, liquid, alcoholic beverage, liquor, drug, or 
other substance, that subjects the student to an unreasonable risk of harm or 
that adversely affects the mental or physical health or safety of the student;
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What is hazing?

Under Texas law, hazing is an intentional, knowing, or reckless act directed 
against a student for the purpose of pledging, being initiated into, affiliating with, 
holding office in, or maintaining membership in an organization if the act:

● Is any activity that induces, causes, or requires the student to perform a duty 
or task that involves a violation of Texas criminal law (i.e., the Texas Penal 
Code); or
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What is hazing?

Under Texas law, hazing is an intentional, knowing, or reckless act directed 
against a student for the purpose of pledging, being initiated into, affiliating with, 
holding office in, or maintaining membership in an organization if the act:

● Involves coercing a student to consume a drug or an alcoholic beverage or 
liquor that would lead a reasonable person to believe that the student is 
intoxicated.
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Is hazing a criminal offense under Texas law?

Yes, hazing is a criminal offense under Texas law. A person commits the offense 
of hazing if the person:

● Engages in hazing;

● Solicits, encourages, directs, aids, or attempts to aid another in engaging in 
hazing; or

● Recklessly permits hazing to occur.
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Does Texas require reporting hazing incidents?

Yes. Texas requires the reporting of hazing incidents, and it is a criminal offense 
if a person fails to report all the information that the person has about the hazing 
or potential hazing incident.

● Specifically, Texas law states that a person commits a criminal offense if the 
person “has firsthand knowledge of the planning of a specific hazing incident 
involving a student in an educational institution, or has firsthand knowledge 
that a specific hazing incident has occurred, and knowingly fails to report that 
knowledge.”
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How must hazing be reported?

Information about hazing incidents or possible hazing incidents must be reported 
(1) in writing, and (2) to the Dean of Students or other appropriate official of the 
University.
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Does it matter whether the hazing occurred on or off 
campus?

No, hazing is prohibited and must be reported whether it occurred on or off 
campus.
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Does it matter how many people were involved?

No, hazing is prohibited whether it involves one person, or many people. It is not 
necessary that the organization approved or endorsed the hazing. It is a violation 
of Texas law when one person engages in an act of hazing.
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Where can I find the Texas law relating to reporting 
hazing?

The primary Texas law relating to reporting hazing is Texas Education Code §
37.351 et seq. You can find the statute online at 

https://statutes.capitol.texas.gov/Docs/ED/htm/ED.37.htm#F

https://statutes.capitol.texas.gov/Docs/ED/htm/ED.37.htm#F


Texas Reporting Requirements

Child Abuse 
Reporting
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What must be reported?

A report of child abuse is a report that the person making the report believes that 
a child has been or may be abused or neglected or have died of abuse or 
neglect.
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Who has an obligation to report possible child 
abuse?

Any person having cause to believe that a child’s physical or mental health or 
welfare has been adversely affected by abuse or neglect must immediately report 
the abuse. 

Essentially, every person has an obligation to report child abuse, not just 
employees.
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Who should the possible child abuse be reported to?

The possible child abuse must be reported to a local or state law enforcement 
agency or to the Department of Family and Protective Services.
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Who should the possible child abuse be reported to?

University of Dallas 
Police Department
972-265-5911
x5911 (from campus 
phones)
https://udallas.wufoo.com/
forms/pnorpzc0ou6e01/

Irving Police 
Department

9-1-1
972-273-1010

Department of Family 
and Protective Services

Abuse and Neglect 
Reporting

1-800-252-5400
http://www.dfps.state.tx.u

s/Contact_Us/report_abus
e.asp

https://udallas.wufoo.com/forms/pnorpzc0ou6e01/
http://www.dfps.state.tx.us/Contact_Us/report_abuse.asp
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Can I report it to my supervisor and trust my 
supervisor to report it to the proper authorities?

No, the obligation to report child abuse is an individual obligation. 

● You can coordinate with another person so as to avoid sending two reports 
about the same incident (e.g., by one person sending an email and copying 
the other person), but you must both know that the report was made to the 
appropriate authorities.
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Where can I find the Texas law relating to child 
abuse reporting?

The primary Texas law relating to child abuse reporting is Texas Family Code §
261.101 et seq. You can find the statute online at 

https://statutes.capitol.texas.gov/Docs/FA/htm/FA.261.htm#B

https://statutes.capitol.texas.gov/Docs/FA/htm/FA.261.htm#B


University Policy

Civil Rights 
Reporting



49

What must be reported?

All possible violations of the University’s Civil Rights Policy must be reported. 

● The Civil Rights Policy prohibits discrimination and harassment based on 
protected categories, and also prohibits retaliation against anyone who 
reports information or participates in the University’s civil rights process or in 
a governmental civil rights process.
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What are the protected categories under the Civil 
Rights Policy?

All categories that are protected by federal or state law from discrimination and 
harassment are included in the Civil Rights Policy. Some of those categories are 
race, sex, pregnancy, age, national origin, religion, and disability.
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What is harassment?

Harassment is a form of discrimination based on a person’s membership or 
perceived membership in a protected category that includes physical, verbal, or 
nonverbal conduct that is sufficiently severe or pervasive, and objectively 
offensive, such that it unreasonably interferes with, denies, or limits someone’s 
ability to participate in or benefit from the University’s educational, employment, 
social, or residential programs.
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What is harassment?

The more severe the conduct, the fewer incidents that are needed for it to 
constitute harassment. Some incidents are harassment, even if they only occur 
once. 

● For instance, quid pro quo harassment, sexual assault, dating violence, 
domestic violence, and stalking are automatically considered sexual 
harassment, without needing to establish the various factors in the general 
definition.
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What is quid pro quo harassment?

Quid pro quo harassment is when a University employee (faculty, staff, or 
administration) conditions the provision of aid, benefit, or service of the University 
on the individual’s participation in unwelcome sexual conduct.



54

Does it matter whether the incident was on or off 
campus?

No, it does not matter whether the incident occurred on or off campus. An 
employee who has information about a possible violation of the University Civil 
Rights Policy must report it to the University Office of Civil Rights and Title IX.
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Does it matter if I think that the person telling me is 
wrong or lying?

No. It does not matter whether you think that the person is or might be wrong or 
lying. You still must report the information to the Office of Civil Rights and Title 
IX.
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Who must report possible violations of the Civil 
Rights Policy?

All employees, except confidential employees, must report possible violations of 
the University’s Civil Rights Policy. 
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What if I am a student and an employee?

A student who is an employee is still an employee of the University and must 
comply with University policy, including the obligation to report possible violations 
of the Civil Rights Policy.
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What if I learned the information outside of work 
time?

Under the Civil Rights Policy, it does not matter where or when you learned the 
information. You must still report the information to the Office of Civil Rights and 
Title IX.
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What if the person who told me the information 
asked me not to tell anyone?

If the person who told you the information does not want you to share it with the 
Office of Civil Rights and Title IX, explain that you must share the information.

● Sometimes people do not want the information shared because they do not want to 
move forward with a formal disciplinary action or do not want the person they are 
accusing to find out that they shared the information. You still must share the 
information with the Office of Civil Rights and Title IX, but you should also let the Civil 
Rights/Title IX Coordinator or Deputy Civil Rights/Title IX Coordinator know about the 
person’s concerns and desire for privacy. The University always tries to maintain the 
privacy of such incidents and generally does not have to initiate an investigation or 
disciplinary proceeding without the victim’s request.
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To whom must possible violations of the Civil Rights 
Policy be reported?

Employees must report violations of the University’s Civil Rights Policy to the 
Civil Rights/Title IX Coordinator or a Deputy Civil Rights/Title IX Coordinator. 
Violations may also be reported online, including anonymously, through the 
University’s online reporting system. 

● However, an employee using the online reporting system must provide his or 
her contact information, unless he or she is the person who experienced the 
civil rights violation.
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To whom must possible violations of the Civil Rights 
Policy be reported?

Office of Civil Rights and Title IX
Luciana Hampilos

Civil Rights/Title IX Coordinator
lhampilos@udallas.edu

972-721-5056

Deputy Civil Rights/Title IX Coordinators
LaCoya Williams Monica Heckman

lwilliams2@udallas.edu mheckman@udallas.edu
972-721-4063 972-721-5010

mailto:lhampilos@udallas.edu
mailto:lwilliams2@udallas.edu
mailto:mheckman@udallas.edu
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To whom must possible violations of the Civil Rights 
Policy be reported?

Online Reporting

udallas.edu/complaint

https://secure.ethicspoint.com/domain/media/en/gui/19779/index.html

(Remember, an employee using the online reporting system must provide his or 
her contact information, unless he or she is the person who experienced the civil 

rights violation.)

http://udallas.edu/complaint
https://secure.ethicspoint.com/domain/media/en/gui/19779/index.html
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What happens if I report something to the Office of 
Civil Rights and Title IX?

The Office of Civil Rights and Title IX evaluates every report in order to identify 
what type of response is appropriate. Generally, that response will include 
contacting the possible victim to offer support and to make sure that he or she 
knows about the resources available.
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Do reports of possible civil rights violations always 
result in disciplinary action?

No. First, no disciplinary action is taken unless a person is found, through the 
civil rights disciplinary process, to have committed a violation of the civil rights 
policy. Second, the disciplinary process is only initiated if the alleged victim 
requests that it be initiated, or the Office of Civil Rights and Title IX concludes 
that the allegations necessitate initiation of that process.
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Where can I find more information about the 
University’s Civil Rights Policy?

You can find more information about the University’s Office of Civil Rights and 
Title IX and the University’s Civil Rights Policy at

udallas.edu/civil-rights

udallas.edu/titleix

https://udallas.edu/offices/civil-rights/civil-rights-policies.php

https://udallas.edu/offices/civil-rights/index.php
https://udallas.edu/offices/title-ix/
https://udallas.edu/offices/civil-rights/civil-rights-policies.php


University Policy

Confidential 
Reporters
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What are confidential reporters?

Confidential reporters are University employees to whom a student may speak 
confidentially about possible violations of the University’s Civil Rights Policy. 
Confidential reporters are relieved of the obligation under the Civil Rights Policy 
to report individualized information about the incident.
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Who are confidential reporters at the University of 
Dallas?

The President of the University designates confidential reporters. They include 
the following when they are working within the scope of their license or 
ordination:

● Licensed mental health counselors;
● Licensed medical professionals;
● Vowed religious (priests, deacons, and religious sisters and brothers), including the 

University Chaplain, when providing pastoral services;
● The Director of Campus Ministry and any member of the Campus Ministry staff; and
● Under certain circumstances, an individual who is serving as an official advisor in an 

investigation or disciplinary process under the Civil Rights Policy.
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What obligations do confidential reporters have 
under the Clery Act?

With the exception of priests subject to the seal of the confessional, all 
confidential reporters must provide the required information about Clery
reportable incidents to the University of Dallas Police Department. The 
information required by the Clery Act includes:

● The type of Clery reportable incident;
● The location of the Clery reportable incident, to the extent known; and
● The date and time of the Clery reportable incident, to the extent known.
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What obligations do confidential reporters have 
regarding child abuse?

The obligation to report child abuse is created by Texas law and generally 
applies to all people.
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What obligations do confidential reporters have 
regarding hazing?

The obligation to report hazing is created by Texas law and generally applies to 
all people.
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What obligations do confidential reporters have 
regarding violations of the Civil Rights Policy?

Confidential reporters are generally permitted to maintain the confidentiality of 
information that they learn when they are working within the scope of their 
license or ordination, even when that information might constitute a violation of 
the University’s Civil Rights Policy. However, pursuant to Texas law, even 
confidential reporters (except priests under the seal of confession) have an 
obligation to provide some information about certain types of offenses.
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What obligations do confidential reporters have 
regarding violations of the Civil Rights Policy?

Under Texas law, confidential reporters must provide aggregate data regarding 
incidents of alleged sexual harassment, sexual assault, dating violence, and 
stalking. Confidential reporters must provide this aggregate information to the 
University’s Title IX Coordinator and they should not provide information that 
would identify individuals.

● For example, if a student tells a University of Dallas counselor in the Counseling Center 
that he or she experienced dating violence, the counselor must notify the Title IX 
Coordinator that the counselor received a report of dating violence, but the counselor 
should not identify the student or any other information about the incident.



Mandatory Reporting

Training Scenarios
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Scenario 1
What type of reporting obligations does Jane have?

Jane is an undergraduate student and a residence assistant in Jerome. While making her 
rounds through the dorm, she comes upon one of the Jerome residents, Betsy, who is 
talking to her (Betsy’s) friend Kate. Jane stops to visit with Betsy and Kate and to make 
sure that Betsy is ok. Kate, and then Betsy, tell Jane that Betsy was drinking with some 
friends and classmates the previous weekend. Betsy had too much to drink, and one of the 
classmates, Dave, walked Betsy back to her dorm. However, when they got there, Dave 
went with Betsy into her dorm room. She states that she does not remember much 
afterwards, as she thinks she either blacked out or fell asleep. Betsy states that she awoke 
to find Dave engaging in vaginal intercourse with her. She states that she tried to push him 
away and tell him ‘no.’ She states that her memory goes black after that, and he was gone 
when she awoke in the morning.
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Scenario 1
What type of reporting obligations does Jane have?

Jane’s first priority is, and should be, trying to put Betsy in contact with resources 
at the University such as the Title IX office, the Counseling Center, the Health 
Clinic, and/or the University of Dallas Police Department.

In addition, Jane has certain reporting obligations that she must fulfill:
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Scenario 1
What type of reporting obligations does Jane have?

● First, Jane must notify the Title IX Coordinator or one of the deputy Title IX 
Coordinators about the incident. Jane must provide the Coordinator with all the relevant 
information that Jane knows. That would include the type of incident (rape), the location 
of the incident (Jerome Hall), the date or approximate date the incident occurred (the 
previous weekend), the names of the individuals with possible information (Betsy, Kate, 
Dave), and all information that Jane knows about the incident. However, Jane is not 
required (and generally should not) ask detailed questions of Betsy or Kate nor attempt 
to investigate the incident.
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Scenario 1
What type of reporting obligations does Jane have?

● Second, Jane must notify the University of Dallas Police Department that she, as a 
campus security authority, received information about a Clery-reportable incident on 
campus. Jane will need to tell UDPD the type of incident (rape), the location of the 
incident (Jerome Hall), and the date or approximate date the incident occurred (the 
previous weekend). Jane does not need to tell UDPD the identity of Betsy, Kate, or 
Dave. It is up to Betsy to decide whether she wants to report the incident to the police. 
Jane’s obligation is to provide basic information to UDPD for documenting in the 
University’s crime log and in its crime statistics. Again, Jane is not required (and 
generally should not) ask detailed questions of Betsy or Kate nor attempt to investigate 
the incident.
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Scenario 1
What type of reporting obligations does Jane have?

Jane must notify the Office of Civil Rights and Title IX and the University of 
Dallas Police Department of this incident, regardless of whether she has also 
reported the incident to the Office of Student Affairs.
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Scenario 2
What type of reporting obligations does Sarah have?

Sarah is an undergraduate student and a residence assistant in Clark Hall. One day while Sarah 
is hanging out with her long-time friend Clare, Clare tells Sarah that, during their freshman year at 
UD, Clare had an especially bad experience with a male classmate she briefly dated. Clare tells 
Sarah that she and the classmate, John, were kissing in the lounge area of Madonna Hall when 
he moved his hand underneath her shirt and started massaging her breast. Clare tells Sarah that 
she did not feel comfortable with what John did, did not want him to touch her breasts, and froze 
when the incident occurred. Clare further states that, once she recovered from her shock, she 
told John that she did not like what he had done and did not want him to do it again. However, 
Clare states that, the next night, when they were again kissing, John again reached under her 
shirt and massaged her breast without her consent. Clare tells Sarah that this is the first time she 
has ever told anyone about the incident and does not want anyone else to know.
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Scenario 2
What type of reporting obligations does Sarah have?

Despite Clare’s request that Sarah not tell anyone about the incident, Sarah has 
an obligation to report the incident. 
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Scenario 2
What type of reporting obligations does Sarah have?

● First, Sarah must notify the Title IX Coordinator or one of the deputy Title IX 
Coordinators about the incident. Sarah must provide the Coordinator with all
the relevant information that Sarah knows. That would include the type of 
incident (fondling), the location of the incident (Madonna Hall), the date or 
approximate date the incident occurred (the academic year), the names of the 
individuals with possible information (Clare and John), and all information that 
Sarah knows about the incident. Sarah should also tell the Coordinator that 
Clare did not want the information disclosed.

● Sarah is not required, however, (and generally should not) ask detailed 
questions of Clare nor attempt to investigate the incident.
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Scenario 2
What type of reporting obligations does Sarah have?

● Second, Sarah must notify the University of Dallas Police Department that she, as a 
campus security authority, received information about a Clery-reportable incident on 
campus. Sarah will need to tell UDPD the type of incident (fondling), the location of the 
incident (Madonna Hall), and the date or approximate date the incident occurred (the 
academic year). Sarah does not need to tell UDPD the identity of Clare or John. It is up 
to Clare to decide whether she wants to report the incident to the police. Sarah’s 
obligation is to provide basic information to UDPD for documenting in the University’s 
crime log and in its crime statistics. Again, Sarah is not required (and generally should 
not) ask detailed questions of Clare nor attempt to investigate the incident.
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Scenario 2
What type of reporting obligations does Sarah have?

Sarah must notify the Office of Civil Rights and Title IX and the University of 
Dallas Police Department of this incident, regardless of whether she has also 
reported the incident to the Office of Student Affairs.
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Scenario 3
What type of reporting obligations do Jim and Kim have?

Jim is an undergraduate student and also works as a student-worker in the library. Jim 
comes to work one day looking very upset. His supervisor, Kim, asks him how his day is 
going. Jim states that he is very upset because of an interaction he had with one of his 
professors earlier that day. He states that he went to speak to one of his professors about a 
low grade he received on the midterm. During their discussion about the midterm, the 
professor said something about Jim having had extra time to complete the midterm and 
was graded accordingly. Jim receives extra time on exams as a disability accommodation 
that has been approved by Student Disability Services. Jim believes that the professor 
penalized Jim’s grade for having used the extra time he was authorized to receive as a 
disability accommodation.
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Scenario 3
What type of reporting obligations does Jim have?

The University hopes that Jim will report the incident to the Office of Civil Rights 
and Title IX. However, Jim does not have any reporting obligations. 

● Jim appears to believe that he experienced disability discrimination, which is 
a violation of the University’s Civil Rights Policy. Generally, all employees, 
including student-workers, are required to report violations of the University’s 
Civil Rights Policy. The Policy does not require University employees to report 
an incident where it is the employee who allegedly suffered the violation.
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Scenario 3
What type of reporting obligations does Kim have?

While Jim does not have any reporting obligations, Kim does. 

● Kim is an employee of the University and is not the person who allegedly experienced 
the violation of the Civil Rights Policy. Consequently, Kim must notify the Civil Rights 
Coordinator or one of the deputy Civil Rights Coordinators about the incident. Kim must 
provide the Coordinator with all the relevant information that Kim knows. Kim is not 
required, however, (and generally should not) ask detailed questions of Jim nor attempt 
to investigate the incident.

● Kim does not have to report the incident to the University of Dallas Police Department 
because the incident does not constitute a crime under the Clery Act.
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